6th Grade

Favorite Social
Media App
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A , B | C , D ' E F G H

1 |What is your favorite social media app?

2 SnapChat |YouTube |Instagram |Twitter |Facebook |[|WhatsApp |TikTok

3 |6th 58 64 22 2 16
4 |7th 96 64 40 0 8
5 |8th 85 81 78 1 4
6 L]

7 -SnapChat YouTube |Instagram |Twitter |Facebook |WhatsApp [TikTok

8 |Total 239 209 140 3 28
9 o, O O

1(1’_ Favorite Social Media App T
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23% m SnapChat = YouTube = Instagram = Twitter = Facebook = WhatsApp = TikTok

24 | O O O
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Conversations  Files Class Notebook  Assignments O

*

[] Due Date

Favorite Social Media App Thu May 30, 2019 at 11:59 PM

~~ Points
Instructions

50 points possible
Use the direction bocklet to help you.

Reference materils . Sign in to Microsoft Teams
. Login: sID#@phsd144.net

M Y wor k

’ District Password

Click on ASSIGNMENTS

Favoriteapp.xls

i | - « . Click on FAVORITE SOCIAL

MEDIA APP

L Download . Click on| - |next to document
in MY WORK

Select OPEN IN EXCEL.
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Raw Data Table
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Gells A1-H1
File Home Insert.ﬂ/ Page Layout Formulas Data Review View Help £ Search

Ilﬁlj & Calibri viia vAA | == = v ?E} Wrap* General v

paste LA mmn . e o o | — — —
. »BIQ";" Dy Av | === &= 3= [& Merge & Center v $ v% 9 BN
Clipboard ~ Font ~ Alignn‘ Merge & Center N Number ~
Merge Across
Al v Jr | Whatis your favorite social mediz (] Merge Cell
A B C D E F G [ UnmergeCells | J | K |
1 |What is your favorite social media app? |
2
3 |
4_
5%
o . Select A1-H1
8 . Click on MERGE & CENTER.
9
10 . Select MERGE ACROSS

. Type the question in the box.
. Change the font to CALIBRI/SIZE 14/ BOLD.
. Resize the box if necessary.
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Gells B2 -H2

File Home Insert Draw Page Layout Formulas Data Review View Help
flj & Calibri v 1' AA | == = v ?2} Wrap Text General
Paste I‘—@ ” o —_ e e — | =
N B I U+v i+iv v A = = = <= 3= [ Merge & Center ~ $ v %
Clipboard (¥ Font I~ Alignment S Numk
R 'E T2
A B C D | - | F G |
1 'What is your favorite social media app?
2 |__|SnapChat YouTube Instagram  Twitter Facebook WhatsApp TikTok
3
4 —
> | -"-o
g | Enter the column titles in cells B2 — H2.
- 2. Resize the columns to see all of the text.

O Click and drag to the right to make column wider.
3. Click on cell 2A

Slide 6 Click on the shading button & select BLACK.

d Hover cursor on middle line until you see this symbol.




File Home Insert Draw Page Layout Formulas Data Review View Help je

ﬁjfx’ Calibri '11 v AT A
Pajtegl%V BIQvBHv QVAV

Clipboard = Font N Alignment ~ Number

7 ab, Wrap Text General

€= = Merge&Center v $ v % b

18 v Jr

A B cC D

m
!
()]
T

1 |What is your favorite social media app?

2 -SnapChat YouTube |Instagram |Twitter |Facebook |WhatsApp |TikTok

3 |6th 58 64 22 2 1 2 16
4 |7th 96 64 40 2 1 0 8
5 |[8th 85 81 78 1 2 1 4
6

7

8

Enter the information for cells A3-H6 into your spreadsheet.
Select all of the cells (A1-H6).

Click on the BORDERS button.
Select ALL BORDERS.

Slide 7




Total Sum Table
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Al-H8

File Home Insert Draw Page Layout Formulas Data Review View Help
fli] Jg Calibri "I vATA | == = %0/' v gg)Wrap Text General
Paste [El N —_—— == | —= — | ==
L B I U+ H-+ & = = = <= 3= [&] Merge & Center ~ $ v % 9
Clipboard ~ Font N Alignment Y Numbet
G11 v Je
A B C D E E G H I
1 |What is your favorite social media app?
2 SnapChat |YouTube |Instagram |Twitter |Facebook |WhatsApp |TikTok
3 |6th 58 64 22 2 1 2 16
4 |7th 96 64 40 2 1 0 8
5 |8th 85 81 78 1 2 1 4
6
SnapChat |YouTube |Instagram |Twitter |Facebook |WhatsApp |TikTok
8
9
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1. Re-enter the column titles in cells B7 - H7.
2. Click on cell A7

3. Click on the shading button & select BLACK.
4. Select cells A7 — HS8.
5. Click on the borders button & select ALL BORDERS.




Gells B2 -H2

. 2

B8 - fe | =SUM(B3:B5)
A B C D E F G H
1 |What is your favorite social media app?
2 -SnapChat YouTube [Instagram |Twitter |Facebook WhatsApp  |TikTok
3 |6th 58 64 22 2 1 2 16
4 |7th 96 64 40 2 1 0 8
5 |8th 85 81 78 1 2 1 4
6
7 YouTu Instagram |Twitter  |Facebook WhatsApp  |TikTok
8 |Total 239 h
9

1. Type TOTAL in cell A8.
2. In cell B8 type the SUM EQUATION
J =SUM(B3:B5)

Total # of PHJH

student whose
3. Hit ENTER

L Number in cell B8 should be 239.

favorite app is
SnapChat.
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3 CelisB8-H8

B8 v Je | =SUM(B3:B5)

A B C D E F G H

What is your favorite social media app?

-SnapChat YouTube |Instagram |Twitter |[Facebook WhatsApp TikTok

6th 58 64 22 2 1 2 16
7th 96 64 40 2 1 0 8
8th 85 81 78 1 2 1 4

SnapChat |YouTube |Instagram |Twitter |[Facebook WhatsApp TikTok
Total 239

O 00 N O U1 A W N =

1. Hold the cursor over the bottom right corner of cell B8 until see a + sign.

2. Click & drag to cell H8 to copy equation to other cells.
3. Click on cells C8-H8 to check equations.

€8 | =SUM(C3:C5) | E8 | =SUM(E3:E5) | G8 | =SUM(G3:G5)

DB | =SUM(D3:D5) | F8 | =SUM(F3:F5) | H8 | =SUM(H3:H5)
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Adding & Formatting
Chart
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File Home Insert Draw Page Layout Formulas Data Review View Help £ Search & Share 7 Comm

D:l? i [H~ M- @ @ dﬂ@ &= Line [ slicer (a) —||V—:| A 0
3D

0 G o * Get Add
E? @ HS ce L | N & Column &P Timeline

PivotTable Re;:,:tr-:—;;r;ed:d Table |"U51fjti°n5 My Add Recog;]r::snded a. |- Mips PivoiChart v - Li:1k Comment TiXt Symvbols
Tables Add-ins Charts | Tours Sparklines Filters Links Comments
A7 - I
Insert Chart ? X
A B c D E F Recommended Charts  All Charts
1 |What is your favorite social media app? A  Ppie
2 SnapChat |YouTube Instagram  |Twitter |Facebook
3 [6th 58 64 22 2 fora!
4 |7th 96 64 40 \
5 |8th 85 81 78
6
7 -Snapchat YouTube |[Instagram [Twitter
8 |Total 239 209 140
9 -
::?f —_— b xSnapChat = YouTube = Instagram = Twitter = Facebook = WhatsApp = TikTok
12 A pie chart is used to show proportions of a whole. Use it to show numbers that

- Hint: Make sure S| e o bore e i e
s you do not select b
16 extra cells because
18 it will graph those

other cells as well.

Select cells A7 — HS8.
. Click on INSERT.
. Click on RECOMMENDED CHARTS.
. Select the PIE chart & click OK.
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ChartTitle

Chart Layouts Chart Styles Data

Chart1 - fe
B ‘ C 1 D | E F G H | J K L M

your favorite social media app?

SnapChat |YouTube |Instagram |Twitter |Facebook WhatsApp Tik
58 64 22 2 1 2
96 64 40 It

85 81 78

O

<IN

Favorite Social Media App

\

SnapChat |YouTube |Instagram |Twitter |l
239 209 140 5

m SpapChat = YouTube = Instagram = Twitter = Facebook = WhatsApp = TikTok

O
s

o

o

VRN . N N N . W . W, W . N, N —
I N RIS R S bt ol et i et ol et B

1. Click on the CHART TITLE

2. Change it to FAVORITE SOCIAL MEDIA APP.
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Saving Spreadsheet
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Insert

Page Layout

SAVE TO ONE DRIVE

Book1 - Excel

Formulas Data Review View Q Tell me what you want to do...

- E?Wrap Text General - --I l ;?‘
" - & r EE=E= €e=3= (=M & Center ~ -~ 05 9 €0 oo Conditional Format as
- »* - & = =198 s 3 e Formatting ~ Table~
Clipboard Font M= Alignment M= Mumber P Styles
Chart1 - Je
B C D E F G H | J K L M
1 your favorite social media app?
2 |SnapChat [YouTube |Instagram |Twitter |Facebook WhatsApp TikTok
3 58 64 22 2 1 2 16}
4 9% 64 40 2|7 - ? —
Favorite Social Media App
5 85 81 78 1 /
6
7 SnapChat |[YouTube |[Instagram [Twitter ?
8 239 209 140
9 —
10 |
11
12 e
) Click on DISK ICON to save

Slide 16

your spreadsheet to OneDrive




Turning In Assignment
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TURN IN ASSIGNMENT

Conversations Files Class Notebook  Assignments

{ Back

Favorite Social Media App

Instructions

lJse the direction booklet to help you.

Reference materials

None

My work

favoriteapp.xls

»

-+ Add work

Slide 18

O

P

Due Date
Thu May 30, 2019 at 11:59 PM

~ Points
50 points possible

1. Verify that your document is

under MY WORK.
2. Click on TURN IN.




